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d! SECURITY PRINTING AND MINTING CORPORATION OF INDIA LIMITED
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T T F o e Wholly owned by Govt. of India

SPMCIL Admn./ 166/07/e-2565 £ 3Y Dated: 29.04 2025
DFFICE ORDER
Sub:  Notification for implementation of “SPMCIL Truvelling & Daily Allowance Rules-
024",

In conformity with the recommendations of the Commitiee constituled by the Company vide
order No. FLEMITAGB/07/517 dated 11052022 comprising of M. General Manuger (1R}, Jt.
Ceneral Manager (Finance) and Dy, General Manager (T0) and in purssance to the approval of the
Board at its 117" Meeting held on 28" January, 2025 and in supersession to all previous orders issued
in the matter of TA/DA Rules 2000, the Company Management s pleased to notify the
comprehensive “Travelling & Daily Allowance Rules-2024" which shall be complied accordingly
across the Company by the nine units and the Corporate OfTee.

2. However, the revised TA/DA rates for Workmen & Supervisors end for Executives (B-1 to E-
8 levels, Board Level Executives) as notified in the office orders dated 24.10.2024 and 12.02.2025
shall continue to remain ¢ffeclive from the date of issuance of the respective oeders.

Hindi wersion of SPMCIL TATIA Rules 2024 will follow,
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SPMCIL Travelling & Daily Allowance Rules, 2024

—= b Ha Rl e L T,

1. Short Title, Commencement and Applicafion:

a.

These rules shall be coled the “Security Printing and Minting Corporation of
India limited Travelling & Daily Allowonce Rules, 2024 and wil supearsede all the

orders ssued on the subject by the Security Printing and Minfing Corparation of
Ircdica Limited.

These Rules shall carme into force in respect of journeys ceammancing on o
after the date of approval of the Boord.

Unless otherwise specified. these rules shall be applicable to all the employeass
in whaole time employment of Security Printing ond Minfing Corparation of India
Limited and working in corporate office and n all the Units under SPMCIL
ncluding froinees, probationers, deputationists ate. as wall as 1o Board Level
EXeCuUlives

The Company resenves the ight fo modify, conceal or ameand all or any of these

niles or a part of a ule lssuad in connaction with these rules without previous
notice of ifs iIntenton.

The power of Inferpret these rules & reserved with the CMD, SPMCIL and his
interpretation shall be flinal,

2. Definitions:

Uriess there be anything repugnont in the subject or contex! the fiallowing ferms
and in these ndes are used in the serse hergin explained :

a.

‘Competent Autherity' rmeans the Chairman and Managing Diector of
Secwity Printing and Minfing Corporation of Indio Limifed or any authordty to
which the power is delegated.

‘Company' means the “Securdty Printing and Minfing Corporation of India
Lmited” (in shor SPMCIL| incleding the Units under its confral fat present total
? Units and Cerporate Office].

‘Board' mearns the SPMCIL Baard,

‘Employee’ meons any person appoinled fo any service or post in
conneclion with the offols of the Compony [Executives, supervisors and
workmen| and shall include ol emplovess of Corporate Office, Units and
Board level Execufives but excludes o cosual employes muster roll daily
rated. bodl or substitute employess and opprentices engoged under the
Apprentices Act 19461,

(5) oﬂ?}i*‘




SPMCIL TRAVELLING & DAILY ALLOWANCE RULES - zuzap :

2. 'Famiky' includes

i Employee’s husband o wife (one] presently residing with him/har and wholly
dependent on him/fher,

[k Son and daughler (including step children and legally adopled chidren) and
wholly dependent on Rimdher resiricted to hao only.

i Married daughter(s) only in case of divorce abandoned or separated fram
ha husband and financialy dependent on and resding with the employee.

iv. The spouse will be hheated as dependent mespective of hisfher official status
but has to subject declaration staling that he/she is not avaling this Tfacily
from his { her employer in the cose of spouse working in Ceniral Govt. / State

Govt. / PSL.
W, Parents who are wholly dependent and residing with the emplovea.
wl. ‘Wholly dependent’ maans Members of family jother than spouss] whose

income  fromn all sources  including  persion  does not  exceed
ks 2000/+Dearness Relief per month.

wii. ‘Step Children’ include the children of the spouse from a pravious mamages,
where the same was dissclved due to legal divorce or death of the other
party to such marriage.

vili, ‘Pay’ means Bosic Pay drown In The prescribed Pay Scale and does not
include any ofher type of poy ke Special Pay. In cose of ‘faines’ on
probation, stipend/ fiked amount will be treated as pay.

. Tour' mears the Journey underfoken by an officer or employee at places
offer than his Headguarter on official duty including training.

X. Transter' means fransfer of an officer or employee from one Headguarter fo
anather in which he/she & empioyed to foke up the duty of a new post or in
consequence of activiies of his / her hecdquartes.

¥l ‘Retirement’ means Superannudlion or voluntarly refirerment bul does not
include compulsory ratirerment.

il ‘Travelling Allowance' means fo cover oul of pockel expenses ey
incured on fravaling on Company's duly or on refitement | cessation of re-
ampioyment (fo the axlent admissiple s specified in the rule) and Is rat
intended to be o source of prafit, on the whole,

il ‘Day’ meons o Calendar Day beginning and ending at midnight.
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3. Enfilements for loumeys on Tour :

3.1 Travel entiiement, Class of Accommodation, DA & mileage entitlement within the

Country.
Composi '
te Rotes
(It the
AR T oyalle Daily Alowance officer
for Stay In Mileage
Level Hotels (Rates payable | makes Txckee) entifiement for
per day for food | his / her | Entilement
{Excluding & Inei is) Journey by Rood
Taxes [ GST) Héwiic ity
arrange
merl for
shay)
Actual or Rs.
cMD / 2000 - et of First Clc:ﬁli:n',-' Actual Fare by
Eacird oif A o Rs. 20007 | Alr f A First | any bvoe of
Direciors arangement of cicry Class by | ransport including
foieud e I Trazin AC Tai [ Bus.
Limited fo s, ;
14000/ iy n R, HT.:;;;[ day {Eﬁ?&fi ! Kbl Fers by
medro city & | R, 18007 PSS gny type of
E-8 9500/ COreYEnoe by Ax f AC A .
oy fimited to B0 EM day First Closs b fransporn including
¥
other i Tondd Trin AC Taxd [ Bus,
locations Mo R e -
Limited ta |
B, 1 |
0 00/day | Re. 1200 per day Economy Actuol fare by on
in hetr Clhy gl [+ wla | ;
E7 o E Rs. 1200/ | Class by Air/ | type of transpord
4 & i e do AL First Class | except AC Taxl |/
Re.B000/doy In | Ernited o 50 €M Y il - i
ather by A.C. Test ay. T us.
| ocafions | ali
Limitad 1o N
. 1
R 3000/ Gy in s EEF&%‘ dloy Economy | Acteal fare by any
ESloE | Melro City & SOPREE Es. Class by Air f | type of fransport
4 ks, 000/ day IIrr*;irEh:l ba 50 IEM 800/day | AC First Cloiss | excep! AC Taxi
in other by ALC. Taxl by Tresin Bus
Jocgfions | iRl = e
Limited o
Rs.6000/dayin | °5 800 per day + Soenam | actual fase by ary
A Metro City & e mll:',rl:;mc:e Rs. o y 2 tpe of fransport
Rs. S000/day lirnitedt o 50 Ki &00/day AC—lTier | S*cept AC Towd /
in other b et o 1 T iy Tk Bs;
locatiorns a i 2 L
Lirnited 1o Rs. '
5000/dayin | ED"E:E"::I““ ' Cmm:ﬁ Actual fare by any
: Metro City & R, tvpe of anspard
E-# CONYEYOnoe b, 3
Re. 4,000/day | . 200/ dery axcept AC Tox /
: lirnitescd fo 53 K AC =
i offer b A Tend T il Bk,
i ¥ non AC. Tend ter by Trodn
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SPMCIL TRAVELLING & DAILY ALLOWANCE RULES - Iﬂ?

Limited fo Rs. Rs 800 T
5,000/ day in e Iﬂpc':‘;: g & Actual fore by any
Ee Metro City & OV AVBNGE K5, Al ype of transpart
Rs. 4,000/ doy imifed to 50 6 | So0/doy | Tierby Train | except AC Tow /
- é’;ﬂ?ﬂfﬁ by non A.C. Taxi HLE:
Limited fo Bs.
4,000 day in
o | ey & Re. AC -l Arcf::fgﬁrgr?sﬁﬂh
yg }:i;? B |§'gﬁ£w 3 A per oy S00fday | Tierby Troin | except AC Tow
locations B,
Aciual Fore by
arvy Ivps of pubic
e ol than A
bus
Limited fo Rs. PR
3.000/day in AC - i
W-3 (B3] 7 : rates for auto
iow-s | MEMOCIE | oo sooperday | - | TErBYTIOIN | e ow for
18] i fday 00/day |  AC Choir {umeys by auta
in other Car by Train ; Y
iciara rickshone f ooam
soootar | molor
cycle/moped elc
Actual Fare by
any type of pubic
bt vt than AC
Lirmifesd 0. K5, s
; 2.500¢cay in AC =l i
W-1to Pietro Cily & Es. Tier by Traim f At prescriced
W-2 | Rs. 1,500/doy | "eA0OPErdaY | iday | AC Chai rates for auto
irn other Car by Train rickshcow for
Iocations jourmeys by aulo
nekshome: f own
scocter | mofor
cyclk/moped elg; |

*Refarence to CHO befler SFMCIL Admn /144007 /e -2565/22374 dated 24,10,2024,
"Beference fo CHO befler SPACIL Admn /16607 /e -3567/22748 dated 12,02,2025,
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SPMCIL TRAVELLING & DAILY ALLOWANCE RULES - zuz?

4.2 Travel Conditions : The revised Travel entilerment are subsiact to following:

. Mefro Ciies for these TA DA Rules mears Kolkoto, Dealhi. Mumboi, Chennoi,
Hyderabod, Bengalun, Ahmedabod and Pune.,

i, In cose of places not connecled by rall, fravel by AC bus for all those entitied
te travel by AC || Tier and above by train and by Deluxe / Ordinary Bus for
others s allowead,

i, Incose of road ravel between ploces connecled by rall, rovel by any means
of public fransport is aiowed provided the fotal fore does not exceed the frain
fare by the enfited closs.

iv. In specific cases in public interest when the competent outhorty approves
traval by road full rood mileage as per actual will be alowed. In the case of
Units, the HoD being sell cedifying outhority is ollowed to claim rood misage os
per achual, Simiicrly, at SPMCIL Head Office, CGM and above ofe allowed 1o
cleiim rogd mileage as per actudl.

v. All employeas reaching the grade pay of Rs. 4200 even by way of financial
upgradation under ACPF/MACP shall be entifled 1o travel by AC-I Tier Class in
Ircins while on four f LTC,

wi.  Air tickets for LTC, if any, shall be governed as per LTC Rubes,

vi. Directors moy cuthorse fravel by oF in discounted economy clas fare 1o
Eveculives of E1 level ond 31 & 52 level superdisors in case of
urgencylemergency. Any frovel by a closs higher than enfiflement inrespact of
all olher calegories will reguire prior (post facto as an exceplion) approval of
CMD, The cases authorsed by Directors wil be infimated to HE for
Consaidalion and submission to CMD every manth,

vii. The CGMs/ HoDs of the unils may opprove travel in higher closs by rall mode
rnasimurn upto ACH Ter depending on The odminisrofive requirement
operdfional exigencies,

b W-4 level employees being Grode Pay of Bs. 4200/- shall be entitled to ravel by
AC-I tier in frain while troveling on fowr / fronsfer J LTC. DA & Hotel
Accommoedalion in respect of W-4 level employees will ba o5 admissible o 5-1
level supervisors.

% In odditicn fo roaod mieage as indicated in fhe above table |Para 3.1, the
reimbursernent of foxi / auto charges from residlence to raiway station / airport
& Dock o Headguarters stations os wedl as from the rollwoyy stationfairnor ate.
ta the ploce of stay and bock at 1he station shall also be raimbursad, Howsver,
if owr cor used mieage will be limited 1o one fip each only at the fime of
arrival and deporfwe al the rale approved by foxis prescribed by the
competant authorty. F no rate s prescriad, the rood mileoge opplicable fo
using the own car / fwo wheeler in these shall be allowed. For glowing such

reimbursement, o certificate by the Officer concern should be deemed to be
sufficient.

B @) i




SPMCIL TRAVELLING & DAILY ALLOWANCE RULES - mz.?

. Canceliation Chorges of Alr / Troin / Bus shall be reimbusable at the discretion
of the Confroling Authority where fthe journey & not undertaken by an
employes due 1o reason beyvond confrol In public inferect,

wi.  Mieage alowance for rood joumeys shall be reguladed at 1he following rates in
place where no speciic rales have been prescribed either by the Diector of
Transpaort of the concemned State or of the neighbouring Stotes ;

(ap I journey perforrmed by App based Toxi [ Cob / Rickshow [ Bike the
sama shall redmbursed at actuals an production of receipt,
(o) For Journey performed in own car / taxi; Bs, 16/- per £m.

(€l For Jowmney perfforrmed by Auto Rickshaw, own scooter elc. Rs. 8/- per
Ems.

Al Cokculation of daoily cllowance | Daily alowance tor the enfire obsence from
Heod Guorers Le. Starling with departure from Head Guarters and ending with
arival at Heod GQuariers wil be ragulkaled os follows ;

For Absence not exceading  six NI
hours

For Absencea exceeding sk hours 0%

| but not exceeding 12 hours .

For obsence exceading 12 Howrs | T00% [Full)

Mv.  Reimbursement of Tatkal Charges / Premium / Dynamic Charges [ Agency
Charges . The charges for payment of Tatkal Charges / Premiom / Dynarnic
Charges will be reimbursed a5 per actual. Also the e-fickeling chorges and
agency charges poid fo fravel agent up to Rs. 50/- per passenger shall be
admissitle for reimbursement,

xv. Al the Booking of Aidines / Train to be done through outhorised agencies Le.
IRCTC, Bolmer & Lawrle, Ashoka Travels or website/caounters of aldines only.

xvl.  The officiol white on tours con book their Hotels throwgh variows onfine fraval
booking sifes like mokermytrip.com, yvatro.com efe / through outhorised trovel
agents / drectly from the concerned hotel website, The proof of payrment
rmode to the hotel 1o be otioched while sefting the bills.

keil. Al the poyments must be made through Credit/Debit/Pre-Paid Card afc lor
hotel occommodofion, Mo amount sholl be reimbused In cose of cash
payrment.

gviil.  In cose of units of SPMCIL makes omangement for boording, we may restrict the
DA @ 25% of the composite DA, Guest House lodging chargas may be
reimbused at aclual only,

- {10) - Lﬁ'ﬂ
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3.3 International Travel Entitlement ¢

233

[il

[}

[l

Business / Club |
Cliass

Cithers ' | Economy Class |

Cifficial af B8 and above

Foreign Exchange Admissible @ SPMCIL Emplovess golng on low abroad in
connection with export promotfion or other business visitt and for training /
aftending Conference are allowed foreign exchange at the rates prescribed by
the Company from fime to fime to cover the D.A. and ather traveling entitiement
abroad. The rote of DA in such cases in "All inclusive” rale In accordance with the
rules laid down by the Reserve Bonk of India fo regulate the release of foreian
exchange tor such trips ond as such is meant to cover expenses oll item including
bBoarding, lodging, convavance elc,

The consclidated rates of Dearness Allowance odmissible to emplaovess for
business tours / prometion elc for the period spent obroad excluding fimes spent
on armwards and return journays is as given below !

Level of Employee H Per Diem (US Dollar)
CMD & Functional Directors | 500 UsDy 1
E-8 Level : 350 UsD
Others : 300 UsD

Cur of the above consolidated amouni, the employees ore required to render
account on retum from tour for all items, other than fhe Daily Allowance
component alldwed for food ele, a5 per Ministry of External Affor rales os
appicable to a varlous countries os nofified by Corporate Office from fime 1o fime.
The following procedures will be followsd with the reference 1o the claims -

Employees going abroad on tour would confinue to drow the admisible
consalidoted amount fiked frorm lirme to tirme,

Expenses on Hotel Accommeodation will be on actual basis supported by
receipt ssued by Hotel.

The account of expenses like Conveyance, Communicolion and other
confingen!t axpenditre will be rendered and seifled on the bass of
cerlification by the employeess concemed sublect to the folowing limits:

(11)
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Mot 1o excesd 35% of the

Llocal Conveyance consafidated DA,
enfitlemant

ommumication Mot o excead 1% of the

Expenditure  [Telephone, | consobdated DA,
Fox etc) enfitlerant

. Mot to exceed 10% of the

Ex*;;ses Coriinga consolicoted DA,
enfillemant

v} The present consolidated DA fived in accordance with the guideline on BBl and
does nof include expenditure on entertainment,

{¥] Cay for this purpess is reckoned on 24 hourly basis from the time of arval at an
cutstonding abfood. Full DA is admissible for the additional fime, it it excesads
three hours ofter calculating DA on 24 hourly bicisls.

(vil  Cn return, the employee concerned would submit o consolidated Ta Bl
accounting for varous expenses including Doily Allowonce as admissible. Any
surplus amount, affer calculation, shall be refunded fo the company.

3.3.2 Advence / Setlement of Hotel Expenses on Foreign Tour:

Hotel expenses are 1a be incumed by employees on fargign four through Fores
card/tetbanking /Debit Card/ Credit Cord fony other digital mode, In case, hotel
erpansas are paid in cash then reimbusement towards 1he same shall not be
made. Proot of payrment is to be attached with the four sethement Bil.

3.33 Enfterdoinment Allowance: - s “Deletod”

3.3.4 The Enfitlement for Joumeys by sea or River or by River Steamer Is as under :
Level Enfitlement
E-2 and cibove | Highest Class
W-6, 51, 3-2 & | If there be two classes only on the
E-1 stearmer, the lower closs,

W4 B W-5 If there be two classes only on the
slearmear, the lower class,

If there be thres closses, the middle
of the second class. if there be fouwr
e | class, the third class,

Below W-4 The lowes! class

(12)
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4 Entitlements of TA on Transfer;

41 Accommodation and Mileoge Allowance entiilements: Accommodotion ond
mMileage Allowance Entifbernents except for Infernational Travel fer Joumey on tour
by different modes will also be applicatle in cose of joumey on franser.

4.2  Transler Grant and Pockaging Allowance ;

{H The Compasite Transfer Grant shall be equol fo one manth's Pay,
(i

Transter Grant in case of fransfer at own request or transfer other than in public
interast, shall not be allowead.

43  Additional Fare by the entitied class to the employee on fransfer ; An employees wil
be entitled o addiional fore by the entifed closs for bolh onward & return
journays in addifion 1o the nomal fransfer TA entitiement If he hos to leave his/her
fomily/households  effects behind becouse of non-availabiity of residantial
accommadation al the new place of posting. The employee who could not take
family members along with kim / her on thelr secand trip due to QENUINS redscn

may alse be entifled fo an additional to and fro fare by the entiled closs.

Transportation of Personal Effects : An emploves on fransder & also enfitied 1o
reimbursement of actual expenses incured on transportation of personal effects

from the old o new staofion, restricied o road mileoge. of the peronal effects up
te the moxirum indicted below

4.4

Rate per km for fransport
by Road (Rs. Per Km)
ok Pay i WY Tecy Mucm X & Y Class | T Class
Cilies Clties
Cifficers E-4 & 4000 Kgs by goods| Rs 5000 | Rs. 30.00 [Rs.
drawing above freaing4 el er [Rs. 0,005 pear kg
Crode Pay of wogon/1 double | 000833 per km)
Ks. 7400 cind corainer o the rate | per kg per
obove as pear aclual resiicted km|
0 |woodmileage
Officers W-5,5-1.5 | 4000 Kgs by goods| Re 5000 | Rs 30,00 (Rs
drawing 2, E-1,E2 | frain/4 wheeler [Rs. (.005 per kg
Grode Poy of & E-3 wiagon/] single |  0.00833 par krm)
ks, 4200, 4400, contoingr of the rate | per kg per
4800, Rs. 5400 as per actual restricted krm
ardfs. 6600 | 02020 |toroodmiesge | =t =
Officers W-5/B-5 | 3000 or the rofe os per | Rs. 2500 | Rs. 15.00 (Rs.
dranwing ocieal  resincted to (Rs. 0.005 per kg
Griovde Pay of road milsage QL.O0835 par krm)
ks, 2500 par kg per
et — |- i e w—y
| Officers W-4 & 1500 Kgs Rs. 1500 Rs. 9.00 (Rs.
| drawing betow and [Rs. 00F | 0.006 per kg
| Grode Pay B3/B4 per kg per per km)
| below Bs 2R00 krri)

S
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4.5

M

()

The higher rotes of road mileage prescribed for *X' and 'Y’ closs cities would be
admissible for ransfers within ‘X' and 'Y* clas cities, X' 1o 'Y class cities and vice-
varsa; and from “X'1Y" closs cilies 1o ‘7 class cities and vice-versa, In all olher
oses al rdnsfers within “2" class cifies. the rotes prescribed for ‘T class. cifies shall
b admissibla.

The rates for ramsporting the enfitied welghts by Steamer will be equal to the
prevailing rafes prescribed by such tronsport in ships operaled by Shipplng
Corporation of dia,

Transportation of Conveyance ;

Level Admissible

Cne Motor Cor efc, and One
Motor Cyicla f3cooter.
Cine Motor Cycle f Scooter /
Moped and One Bicycle, |

Wes, 5|1 and cbhowe

W-5 and balaw

When the conveyonce is sent under ifs own propulsion

Between Flﬂ_l:“ﬁl :nmu:lnd__ﬂ_ehve;.m Places not connected

by Rail by Rai;
Piescribed rate limited fo

expendifure on fronsportofion Prescribed role
by posengertraingnrall |

Where the conveyance is senl under its own propulsion and the employes
does nof rovel in the caor, hefshe will be entifled to o saparaia fare os per his
entifterment or o seporate rood mileoge for mself [ herself. However, when Hhe
employes Wovels in his / er own cor, ha [ she will not be enfiied o any
seeparate fare by frain / oir, Appropriote milecge allowance will be admissitle
for the members of his / ber famiy, if they trovel ofherwise then by the
conveyance baing transported under its own propuldon.

When the conveyance is sent loaded on a truck:

Between Places
not conneched
by Rai;

Between ploces connected by
Eall

Actual Expenses imited 1o
prascribed rate or expenditure
on fransportation by passenger

Achual BExpansas
imited fo
prescribed ratae
Frescribed rate means, the rates nofified by the concerned directorate of

transport, for taxi ond outo rckshow, at The slarting paint.
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5. Enlilement of TA on Refirement, Superannuation, Veoluntary Retfirement,
Dismissal, Resignation or Termination of Employment :

5.1 lump sum Transter Grant and Packaging Allowance ;

(1 The camposite transfer grant equal to o month's pay lasl drawn may be
granted in the cose of those employees, who, on rellrerment setlle down at
places other than the last stations [s5) of thelr duty located al o distance of o
micre fhan 20 Kme.

fii] In the case of serving emplovees. who on retirement, selfle al the last station of
duty itsedf ar within a dstance of [ess than 20 Kms may be poid one third of the
composife fransfer grant.

[iii} The employes on Befirement (inciuding voluntary refirement) moy be gronted
aciual fore of the class to which he [ she entifles for himself / herself and his/har
family proceedings to hisf/har hometown or fhe ploce where he/she Intends to
sattle. HefShe will olko be reimbwsed lhe octuol expendilure incumed on
fransporting his/her personol effects as per rale applicabie In the cose of
fransier.

5.2 Conditions on TA entiflements ;

[ TA shoulkd be ovoled of within one year of the finol refirement or on
cessalion of re-employment,

fii] CMD or ony other officer duly authorised by him, at hisfher discrefion may
extend further periods and on being satisfied as to the reqson for mobility of
the concerned retired employves fo move 1o the ploce of settiemant within
reqsonable lime.

[iif] It will not be odmissible 1o the employes who resigns o who may be
dismissed or removed from service,

V)  TA anrefrement ar on cessalion of re-employment will be admisibis by the
shorfest route fo the employes's home town in Indio. os declared by
himyher for the purpose of leave fravel concession, oF o the new ploce of
sefflarmant, on submission of proof of salllemant.

6. Different Kinds of Journeys ;

&.1 Joumey on a course of training in India : The grant of fraveling alowonce | dally
aliowaonce in such cases shall be as follows :

¥ When boording and lodging ore providaed

First 180 Diays . FuUE DiA,

Beyond 180 Days il
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# Traming Instifutes where boording and lodging foclifies exst:

First 30 Days : Full DA,

Mext 150 Days : Half DA

4.2 Temporary Transfer ;
The enfilement of DA shall B s fallows

First 180 Dcrys ; Full O A,

Bevond 180 Days ! Mil

6.3 Journeys during suspensions fo aftend departmental enquiries / atfending to court
cases and TA to PO, DA, Witness and Accused :

{i] An employes under suspension who |s required to perfarm joumey to attend
the deportmental enguiry may be allowed fraveling allowanca as for o
lormey on tour from his headquartars 1o o ploce where the departmental
enqguiry is held or from the ploce ot which he has been permilted to reside
during suspension to the place of enquiry whichever is less. No fraveling
oliowance will however be odmissible, If The engulry 1§ held at the outstotion
at his own request.

[ii] wWhan an employee, if summoned by Criminal Court 1o give evidence in an
official copocity may be allowed TASDA on tour as adrissible.

(i} The an enguiry is heid at a ploce other than the Head Quarters of the
aceused employse, the presenfing ollicer, defence ossistant, the witness
ard the accused employes are allowed TA/DA as admissible.

£.4 Joumney to obtoin medical reatment ;

[ Travedling Allowance shall be admissitle fo an emploves / any member of
his family whao & entfifled to medical focilities along with an attendant to
accompany the palient if recommended by the Company's Autharized
Medical Oficer for medical examination / treatment. The Attendant in
outhorsed  situations shall be entified to reimbursement of TA. a8 per
entiiemnent of tha employee.

[ii] somelimes pofients, offer toking initial indoor freatment, are diszharged
and advised Dally Treatrment / Check-up at the hospital as an OPD pailent
fiz. Cobalt-ray freatment for cancer, exercise / Physical therapy affer fixing
on arfificial limk efe. Ih such special cases, os advised by the Head of the
Medical Unit, lodging charges for fhe potlent only, limited to his ¢/ her
enfilernent of lodging chorges subject to production of bik, in case guest
howse accommodation is not avalaicle, may be reimbursed,
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(i) rReimbursemen! towards ransponation of the deod body from the referad
haospital 1o the headouarers of the employee moy be allowed either by
road or by air depanding upon the distonce and convenience subject fo
production of receipt. There may be no objection to fronsport the dead
body o native place.

8.5 TA Concessions to sporls persons / cullural evenls spensored by SPMCIL/
Gallaniry awards ;

Im all sush coses, the employees sporsored shall be entitied 1A f DA as If they are
on four.

&.4 Joumey when proceedings on of returning from leave when recalled ;

Competent Authority for reqsons to be recorded may permit any emploves 1o
draw traveling allowaonce as on & four whan employveea 5 recalled for duty.

&.7 TA [/ DA to retired employees for attending court / deparimental / vigilance coses :

(il if the departmenial or vighance enguiry is held gl an autsiation af the reguest
ol reltred emplovesa, no froveling dilowance and Daily Allowonce shall be

admissible. In other casas, TA [ DA as on tour may be allowed for attending
viglance enguiras.

{ii} For appaaring in court as accused, TA/DA will only be poyable In such coses
whare the prosecution of the refired employee arises from acts committed, or
purported fo be committed in the bonafide execution of duties. The decision
whether the proseculion has 5o aisen will depend upon the facts of each case
af the discredicn of Unit Heod,

{iil) Any amount réceived from the court for allendonce or boarding and lodging,
etc shall be refunded to the Comparmy, If TA S DA has been claimed rom ihe
COmpany,

4.8 Grant of TA to the lomily members of employee in the event of death of any
emplovee while in service :

In the even! of death of any employee while in service, TA shall be admissible to
the family members of fhe sold emploves from fhe last headguariers aof the

amployas o his home fown ar fo the place where the famlly memberns infend fo
seftle down in India on the following conditions ;

(o] Fare : Actual Fare ol the class of accommodation fo which the deceased
aemployes was himsaif entfifled for esch mamber of tha family shall e admissibla.

(o} Transportafion of Personal Effects : Actuol experses incurred on fransporting the
persoral effects as admissibée under TA on Refirement,

W) o



6.9 Admissibility of TA / DA to ex-officers of the Company appointed as Enguiry Officer
or Fresenting Officer ;

Traveling Alowance wil be admisible to such persons os on four and the

payrment of TA f DA shall be reguicted in accordonce with the pay of the post
hild by the ex-officer immediately prier to retirement,

7 T.A. advance and submission of claims:

(i} Employeas who hos drown TA gdvance for offficial tour rrust
{a) Retum the unspent amount within ane week from date of complefion
of four,
) Subimil TA cigirns within 15 doys from Ihe date of completion of tour,
{c) I case fransier TA advance hos been drown, the concerned

employees must submit his / her clalm within 20 days of jaining of new
place of posting,

(ii] In case TA cloim is not submilted within the prescribed period, Finance
Departrnent stall recover unullized odvance along with the interest & 12% p.o.
from sabary of the emplayee far the pericd of delay In submission of clairm.

(i} Before proceeding on four, concemed employee should Invarably obtain
approval of tour progrom in the prescibed formal from the Competent
Authority. This approval should be wubmitled along with the TA claim,

N ot~
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